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September 14, 2012 
 
 
Teachers new to the profession 
 Be sure you have applied for your teaching certificate from Alberta Education. 
 Provide to Alberta Teachers’ Retirement Fund (ATRF) a beneficiary (other than your spouse 

if you are married) for your pension. 
 
Teachers new to the District or who have completed further education 
 Apply for Teacher Qualification Service (TQS) evaluation of your education.  You must 

provide a copy of the evaluation to the District prior to October 31 in order to ensure proper 
grid placement (if you fax materials to the District, follow-up with an email requesting 
verification that the materials were received and keep a copy of the verification). 

 Provide to the District, proof of previous teaching experience including substitute teaching 
and any other teaching that required a teaching certificate. 

 Complete beneficiary forms for health benefits within the first 30 days of employment to 
ensure coverage of dependents. 

 
Please check your first pay advice form for its accuracy with regard to both the grid placement 
and also the FTE if you are part time.  If you need assistance with calculation of your FTE, 
contact the Local office: 780-455-2164. 
 
Teachers on continuing contracts 
Any unused Health Spending Account (HSA) dollars from 2010-2011 that were not spent by 
August 31, 2011 and claimed prior to October 30, 2011 will be forfeited back to the Board as per 
Canada Revenue Agency rules.  Health Spending Account dollars from the 2011-2012 school 
year can be carried forward for one (1) year; expenses cannot.  For tax purposes, you need to 
keep your receipts for seven (7) years. 
 
Claim forms can be downloaded from: http://www.asebp.ab.ca/forms/claim_forms.html. 
 
Be sure to update your information for ASEBP and get your login password so you can check 
your statements on their website.   
 
Allowed assignable duties and minutes of instruction 
As a full-time (1.0 FTE) teacher, you should not be assigned more than 1,800 minutes per week 
of which a maximum of 1,430 minutes is for the instruction of students.  There is provision in the 
Collective Agreement to allow for semestering at the high school level.  Individual high school 
teachers may agree to be timetabled for instructional duties which may vary in the number of 
minutes as long as the average does not exceed 1,430 minutes for the year.  This provides for 
the “6/8 and 8/8” instructional splits that are possible with the individual teacher’s agreement at 
the high school level. (Clause 13.2)   Note:  We are currently negotiating hours of work at the 
bargaining table; in the meantime, the Board has agreed to maintain the 1430 maximum 
minutes of instruction for the 2012-2013 school year.   
 
Assignable time is for instruction (see above), supervision of students and professional activities 
such as inservices, staff meetings, committee work and parent/teacher interviews.  

http://www.asebp.ab.ca/forms/claim_forms.html
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Extracurricular activities such as coaching, attendance at Open Houses, clubs, grad, 
yearbook, and Meet-the-Teacher nights (as opposed to Parent/Teacher Interviews) and 
events that occur on weekends, holidays or other unusual hours are strictly voluntary 
and therefore cannot be assigned or expected. 
 
The Association encourages teachers to take a professional view of school activities and to 
participate in those which make the school an integral part of the community and those which 
are important to the school’s life and culture.  However, teachers should carefully evaluate their 
personal time commitments and requirements, their interests, and their own need for 
work/personal life balance when volunteering or participating in extracurricular events for the 
school. 
 
If you are uncertain how to calculate your instructional and other assigned time, please 
contact the Local office: 780-455-2164 or Teacher Welfare (780-447-9400) if the Local 
cannot be reached. 
 
As was reconfirmed by Superintendent Schmidt, participation in SchoolZone is strictly voluntary 
on an individual basis.  That means that each individual teacher can choose to use SchoolZone 
or any portion of it: if your school has decided to implement SchoolZone, you are not obligated 
to use it to post marks, lessons, newsletters, or homework, unless you choose to, even if the 
rest of your staff have decided that they want to. 
 
Covering classes for other teachers:  If you are directed to cover a class for another teacher, 
you should request the direction in writing from your principal.  If these directions are causing 
you to teach over the 1,430 maximum minutes of instruction, this will be in clear violation of the 
Collective Agreement.  This may be acceptable on an occasional basis (in an emergent 
situation) but should not be your school’s strategy for dealing with sub costs for teacher 
absences. 
 
Schools should not be directing teachers to “double-up or combine” their classes in order to 
deal with budget constraints.  Again, if you are being directed to do this, you should ask for the 
direction in writing and make known to your principal in writing any concerns you have 
with regard to the safety or learning conditions that may arise from this strategy.  These 
types of situations can lead to OHS issues as well as liability for the teacher left in charge.  If 
you feel that your assignment is unreasonable, you should contact the Local for assistance in 
grieving the assignment under Clause 13.4 and as you are required to do by the Code of 
Professional Conduct Section 8. 
 
Educational Assistants or other non-certificated staff may not be left to cover teacher 
assignments unless under the direct supervision of a teacher.  Ultimately, the teacher who is 
supervising this assistant is responsible for the student’s learning and safety. 
 
If you are not at work at a time when you are regularly scheduled to teach, you MUST book off 
– whether your assignment is covered internally or by a substitute teacher or a job-share 
partner. 
 
Part-time teachers who are required by their principal to attend functions such as PD on days 
other than those they are regularly scheduled to teach, must be paid for those days if they agree 
to attend.  Other assignable time and attendance at functions on days worked must be 
reasonably contiguous to their work on that day and non-instructional assigned time must be the 
same prorated portion of the 370 minutes as your instructional FTE.  
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Donating to Charity: You can request that ½ of 1% of your salary be deducted by EPSB (about 
$41/month if you are at 6 max and less depending on where you are on the grid) and donated to 
The Edmonton Public Teachers’ Charity Trust Fund.  This donation is noted on your T4 for 
tax purposes.  This fund contributed $202,000 to local charities last year, including the United 
Way – so you can say you already gave at the office! 
 
Health Spending Accounts: For information on allowable expenses, please go to the ASEBP 
website at http://www.asebp.ab.ca/docdisplay.html?EntityCode=HLEVEL_2&EntityKey=5862 or 
on the CRA website http://www.cra-arc.gc.ca/tx/ndvdls/tpcs/ncm-tx/rtrn/cmpltng/ddctns/lns300-
350/330/llwbl-eng.html for more information. You may also check out the CRA Medical Expense 
Deduction Bulletin: http://www.cra-arc.gc.ca/E/pub/tp/it519r2-consolid/it519r2-consolid-e.pdf for 
more detailed and specific listings. 
 
Extended Health Care Benefits: Information on coverage for services such as massage and 
acupuncture can be found at 
http://www.asebp.ab.ca/docdisplay.html?EntityCode=HLEVEL_2&EntityKey=5686. 
 
RRSPs: Under clause 5.2.2 you can request in writing that EPSB make deductions and submit 
them to the financial institution of your choice. 
 
Did you know? 
Regarding Teacher Professional Growth Plans:  One frequently asked question is “Do I need 
to align the school and district goals with my professional growth plan?”  The answer is “No.”  
However, teachers need to consider the education plans of the school, the school authority and 
the government (or the program statement of an ECS operator). The key word is “consider,” 
which does not imply that these goals must be included. Teachers should not only have a well-
developed rationale for all goals that they have included in their professional growth plan but 
also be prepared to explain why they have excluded other goals.”  
(http://www.teachers.ab.ca/For%20Members/Professional%20Development/Professional%20Gr
owth%20Plans/Section%201/Pages/Frequently%20Asked%20Questions.aspx#toc-top. ATA. 
Retrieved September 15, 2011).  For other questions and a 4 Chapter Tutorial on Teacher 
Professional Growth Plans see the above link. 
 
Leaves of Absence under Clauses 18, 19, 20, 21 and 22 can be accessed by emailing “Leaves 
of Absence” from the Global Address List.  As a courtesy, teachers can copy their request to 
their principal so that the principal is aware of the dates of their request.  Leaves designated 
under Clauses 6.1, 18.1, or 18.4 are granted by the Superintendent “having regard to all of the 
circumstances and the interests of the school and district.”  Requests for leaves will be reviewed 
by Human Resources on behalf of the Superintendent.  Teachers are encouraged to make their 
requests for leaves under Clauses 18.1 and 18.4 as early as possible, preferably 10 or more 
days in advance of the leave. 
 
Private Business Leave (Clause 18.4) may be granted by the Superintendent (see previous 
point for application process) for up to two days per school year.  A teacher can accumulate and 
use any unused days up to a maximum of three days.  Leaves are granted with salary and 
benefits less the rate of pay of a substitute teacher as provided in clause 7.1 (Substitute 
Teacher Pay Rates).  Requests for leave which would extend Christmas, spring recess, summer 
vacation or other breaks of four or more weekdays will not be granted under this clause. 
 
  

http://www.asebp.ab.ca/docdisplay.html?EntityCode=HLEVEL_2&EntityKey=5862
http://www.cra-arc.gc.ca/tx/ndvdls/tpcs/ncm-tx/rtrn/cmpltng/ddctns/lns300-350/330/llwbl-eng.html
http://www.cra-arc.gc.ca/tx/ndvdls/tpcs/ncm-tx/rtrn/cmpltng/ddctns/lns300-350/330/llwbl-eng.html
http://www.cra-arc.gc.ca/E/pub/tp/it519r2-consolid/it519r2-consolid-e.pdf
http://www.asebp.ab.ca/docdisplay.html?EntityCode=HLEVEL_2&EntityKey=5686
http://www.teachers.ab.ca/For%20Members/Professional%20Development/Professional%20Growth%20Plans/Section%201/Pages/Frequently%20Asked%20Questions.aspx#toc-top
http://www.teachers.ab.ca/For%20Members/Professional%20Development/Professional%20Growth%20Plans/Section%201/Pages/Frequently%20Asked%20Questions.aspx#toc-top


4 

A complete copy of the collective agreement can be found on the Local website 
(local37.teachers.ab.ca) by clicking on the collective agreement link or by going to the 
Provincial ATA website (www.teachers.ab.ca) and following the Collective Bargaining/Collective 
Agreements/Edmonton Public School District No.7 links. 

 
Effective September 1, 2011 teachers will be paid in accordance with the following salary grid: 
 

Years of 
teaching 

experience 

  

Years of University Education 

        Four Five Six 

0       58,158 61,489 65,256 

1       61,474 64,805 68,573 

2       64,790 68,123 71,889 

3       68,106 71,439 75,205 

4       71,423 74,757 78,521 

5       74,740 78,073 81,838 

6       78,056 81,389 85,154 

7       81,372 84,705 88,470 

8       84,688 88,021 91,786 

9       88,005 91,338 95,103 

10       92,020 95,354 99,119 

       

The rate of pay for substitute teachers shall be, inclusive of general holiday and vacation pay: 

Full day $214 

Half day $129 

NOTE:  Even though the September 1, 2007 to August 31, 2012 Collective Agreement has 
expired, the salary grid and all other provisions remain as they were in 2011-2012 until a new 
agreement has been reached. 

 

http://www.local37.teachers.ab.ca/
http://www.teachers.ab.ca/

