
 

Local Elected Executive Positions and Duties 
(Excerpt from the Local’s Constitution) 
 
Executive Committee 
The Executive Committee is elected for a two-year term* and meets at least once per month 
(September through June). Executive members are also expected to attend Council of School 
Representatives’ meetings. *At a General Assembly held November 30, 2016, members voted 
to allow a one-time term of three years to alter the Local’s election year from that of the 
provincial Alberta Teachers’ Association. 
 
It shall be the duty of the Executive Committee to: 
1. exercise general supervision of the business of the Local and the Local Staff Officer(s); 
2. be responsible for its action to the Council of School Representatives, subject to an appeal to 

the General Assembly; 
3. ensure that all Association money is used to further the objects of the Association as set out in 

the Teaching Profession Act; 
4. ensure that such reports and statements with reference to the business of the Local as may be 

required by the Provincial Executive Council are prepared and transmitted; 
5. exercise general supervision of the conduct of all committees of the Local and Divisions, and 

issue directives where deemed necessary, subject to the approval of the Council of School 
Representatives; 

6. act as Local Representatives to Representative Assemblies; 
7. draw up a frame of reference for each committee of this Local and report such to the Council of 

School Representatives; 
8. The Executive shall name an ARA Steering Committee consisting of the President, the Past 

President, and two (2) members-at-large who have previously been Local representatives to 
Representative Assemblies of the ATA.  The ARA Steering Committee shall elect one of its 
members to chair meetings of the committee. 

 
 
Table Officers 
The President, two Vice Presidents and Past President constitute the elected officials of the Table 
Officers’ Committee. The Table Officers’ Committee meets at least once per month (August 
through June). Table Officers are also expected to attend Executive Committee and Council of 
School Representatives’ meetings. 
 
 
President 
It shall be the duty of the President, consistent with this Constitution and with Local policy, to: 
1. serve as the Chief Executive Officer of the Local; 
2. speak for the Local and its membership, or designate other officers to speak on particular 

matters; 
3. oversee the business of the Local; 



 

4. preside, or to designate one of the elected Table Officers to preside at all meetings of General 
Assembly, the Council of School Representatives and the Executive Committee; 

5. represent or designate one of the elected Table Officers to represent the Local at School Board 
meetings (as deemed necessary). 

6. serve as a member of the editorial board. 
7. serve as a member of the Liaison Committee. 
 
The President shall have a casting vote at meetings over which the President presides. 
 
 
Vice Presidents 
1. In event that the President is unable to fulfill the duties of the Office, it shall be the duty of that 

Vice President designated by the Executive to assume the responsibilities of the President. 
2. It shall also be the duty of the Vice Presidents to preside at meetings and attend functions as 

delegated by the President. 
3. It shall be the duty of the Vice Presidents to serve as members of the Liaison Committee. 
4. One Vice President shall be elected to serve as the Chair of the Political Engagement 

Committee and one Vice President shall be elected to serve as the Chair of the Finance 
Committee and the Donations Committee. 

 
 
Past President 
It shall be the duty of the Past President to: 
1. assume the duties of the President in the absence of the President and the Vice Presidents; 
2. act as a Returning Officer of the Local; 
3. serve as the Chair of the Educational Issues Committee. 
4. serve as a member of the Liaison Committee. 
5. serve as Parliamentarian at Local Executive, Council and General Assemblies. 
 
 
Executive Members 
The duties of members elected to the Executive as Chairs of Standing Committees, 
representatives of divisions, and principal representative shall be as follows: 
1. The Chairs of Standing Committees, excepting the Economic Policy Committee Chair, shall call 

the first meeting of the Standing Committee during the month of September each year and 
meet as often as required thereafter to carry out the business of the committee and the Local. 

2. The four (4) divisional representatives and the principal representative on the Executive shall 
meet as necessary with the members they represent or when directed to do so by Executive, or 
within 10 Local operational days of a petition for a meeting signed by 20 members of the 
members represented is received by the Local office. 

3. One (1) divisional representative or the principal representative shall be appointed by the 
Executive to serve as Executive Liaison to GETCA. 

4. All Executive members shall carry out additional responsibilities as assigned by the Executive 
Committee. 
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