
 

2017-2020 Executive Committee 
By-Election Instructions 

 
 
 
 
 
 
 
 
 
 
 

May 29, 2019 
 
To: School Representatives 
 
From: Catherine LeBlanc, Local Returning Officer 
 
Re:  Local 2017-2020 Executive Committee By-Election 
 
 
There is a by-election for the following positions to serve on the remainder of the 
2017-2020 term of the Executive Committee: 
 Vice President Finance 
 Division I Representative 
 Division II Representative 
 
Enclosed you will find the following materials: 
 
 Notice of Local Election for Vice President Finance, Division I Representative and 

Division II Representative and a Voters' List, to be posted and used to check off 
voters. 

 
 Ballots for Vice President Finance (a ballot for each teacher, including substitute 

teachers on temporary contracts at the school, for the election). 
 
 Ballots for Division I Representative (only those schools/locations with members 

in Division I will receive ballots). 
 
 Ballots for Division II Representative (only those schools/locations with members 

in Division II will receive ballots). 
 
 Ballot envelope (large brown) with a sealing label. 

 
You are responsible for ensuring that the ballots 
and Voters’ List are received by the Local’s office 
(401 Barnett House, 11010 142 Street, Edmonton) 
no later than 4:30 pm on Wednesday, June 12, 2019. 



 

VOTING PROCEDURES 
 
1. Post the Notice of Local Election  
 
As soon as possible, please be sure to post the Notice of Local Election with the attached Voters' 
List and the list of candidates in the staff room or an appropriate place where all members of the 
Local at your school/location are likely to see it. 
 
2. Establish a Polling Station and Arrange to be Available for Voting 
 
On Voting Day (June 5, 2019) establish a polling station in the staff room or other suitable 
location at your school/location. The polling station must be open during during the half-hour 
prior to the start of classes, during the regularly scheduled lunch period, and any other time during 
the day that is appropriate for your school. Arrange with other ATA representatives or another 
teacher to assist you in keeping a polling station open on a date between May 31, 2019 and 
June 7, 2019 for those members that may not be available to vote on June 5th.  
 
Alternately, teachers may choose to vote at the Local polling station (401 Barnett House, 
11010 142 Street) during its operational hours (8:30 am to 4:30 pm Monday-Thursday; 8:30 am to 
3:00 pm Friday) May 29, 2019 to June 11, 2019. 
 
3. Conduct the Vote 
 
(a) Whoever is presiding at the polling station shall be deemed a Deputy Returning Officer and 

is to proceed as follows for each voter: 
 i put the Deputy Returning Officer’s initials beside the voter’s name on the Voters’ 

List. Don’t forget yourself! 
 ii Give the ballot(s) to the voter. 
 iii Have the voter fold the completed ballot and place it in the slotted envelope. 
 
(b) If the voter’s name does NOT appear on the Voters’ List, as the Deputy Returning Officer, 

proceed as follows:  
 i Add the individual’s name to the list and initial it. On the back of the Voters’ List, 

provide the reason why the person was deemed eligible to vote (eg. on leave/ 
substitute).  

 ii Give the ballot(s) to the voter.  
 iii Have the voter put the completed ballots into the slotted envelope.   
 
4. Close the Poll and Return the Ballots 
 
After closing the poll, insert the signed Voters’ List into the envelope with the ballots, seal the 
back of the envelope, place the sealing label over the slot, and return it to the Local’s office (401, 
11010 142 Street). The sealed ballot envelope including the ballots and Voters’ List 
indicating who has voted are to be returned by Board Truck mail, Canada Post, Courier, or 
hand-delivered but must be received in the Local’s office no later than 4:30 pm on 
Wednesday, June 12, 2019. 
 
 
Need more information? Contact the Local's office at 780-455-2164. 
 
 

If you do not include the initialed Voters’ List, ballots may not be counted. 
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